How to Update Your Name and Address Information

To update your name information you will need to change the data in any of the fields listed below and

then click on the Save button located in the upper right corner.

After you click on the Save button a message will appear that states your personal information has been

updated.

If you make a mistake prior to clicking on the Save button you can click on the Reset button located in
upper right corner of the screen and it will reset all of the fields to the original values.
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To update your address information click on the Address link on the left navigation menu.

From this screen you can edit or add your work, home or shipping address.

To edit an address click on the Edit button located under the address you would like to modify.
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How to Update Your Name and Address Information

Now that you are in edit mode you can change the information in any of the below fields and then click
on the Save button located at the bottom of the address you are editing.

After you click on the Save button a message will appear that states your personal information has been

updated.

If you make a mistake prior to clicking on the Save button you can click on the Cancel button located at
the bottom of the address you are editing and it will reset all of the fields to the original values.
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How to Update Your Name and Address Information

After clicking on the Save button you will be brought back to the original Address screen.
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To get back to the main home page click the Home link located in the upper right navigation menu or
click on the Log off link located in the upper right navigation menu if you are ready to exit the CESSE

website.

b IMIS 15 - Address

CESS

eering and

neering and
Scientific Society Executives

Summary
Personal
Address
Billing

Order history

Membership
Application

Home | Log off | Cg

My Account

Update your Address Info here.

* Address
Address 2

123 Any Street
Suite 200

act us | Pay My Dues | §dCart

Page 3 of 3



